Hi [RESPONDENT NAME]
 
I am very much looking forward to working on xx for your DiSC coaching feedback session.
 
You will need to complete the Everything DiSC® on Catalyst Workplace Profile and here is your access code.
 
Please can you complete the assessment questionnaire as soon as possible and by xxx at the latest as this will give you time to explore your profile and the Catalyst platform before our coaching session.
 
When completing the assessment, we would suggest you pick a time when you're unlikely to be disturbed. It should take you about 25 minutes to complete the questionnaire (5-10 minuites if this is an upgrade). All answers you give are correct answers because it is whatever is true for you, there's no right or wrong about any of it, so just be really honest.
  
As you answer the questions, please be thinking about yourself across a range of different contexts throughout.
 
As I've mentioned already, the good news is that your learning will start as soon as you've completed the profile as you will get your workplace profile in Catalyst as well as guided narrative about your preferences straight away. We have temporarily assigned you and your fellow delegates to the 'Academy of High Achievers Ltd' organisation, but this will be changed after the coaching session and you will be able to be assigned to an organisation of your choice!
 
Before our coaching session, please do have a good look around the Catalyst platform particularly at the following: 
1. The ‘Your DiSC Style’ section, read the section and listen to the podcast about your style
2. The ‘Discology’ section. Please read the information in the different sections’
When you come to the coaching session, please be ready to open the Catalyst platform.
  
If you have any questions, please email me at xxxx
 
Looking forward to seeing you on the xxx!
 
Warmest wishes
 

